
 

               Mandatory Reporting 

                            Policy                                   
 

 

 

Rationale: 

All children have a right to feel safe and to be safe.  As teachers, we have a legal and moral responsibility to 

respond to serious incidences involving abuse and neglect of the children with whom we have contact, and 

to report instances that we believe involve physical abuse, sexual abuse or neglect. 
 

Aims: 

To ensure that children’s rights to be safe are maintained and each child is protected against physical and 

sexual abuse, and neglect. 
 

Implementation: 

 All members of the Teaching Service are mandated by law to report signs of physical and/or sexual 

abuse and neglect. It is the responsibility of the person with the belief that a child has been abused or 

neglected to make the report, regardless of whether the Principal or any other staff member is in 

agreement. 

 New staff will be informed of mandatory reporting responsibilities and procedures as part of their 

induction procedure. 

 Staff will be reminded of mandatory responsibilities annually. 

 All concerns must be reported immediately to the Principal, or in his/her absence, the Assistant 

Principal. 

 The Principal will keep a record of all discussions about a student with whom there is a concern. 

 If a belief has been formed by a staff member that sexual or physical abuse has taken place a 

“Mandatory Reporting Information Sheet” available from the Principal must be completed and filed 

in the Principal’s office. 

 The teacher and/or the Principal class officer will contact the Department of Human Services by 

telephone as soon as possible to make an official notification on: 
 

 Southern 1300 655 795 Dandenong (03) 9213 2111or after school hours crisis line 131278 
 

 The teacher and/or Principal will follow the recommendations of the Department of Human 

Services. 

 All “Mandatory Reporting Information Sheets” remain in secure files. All reports, information sheets 

and subsequent discussions and information are to be recorded and remain strictly confidential. 

 All incidents to be monitored, and any subsequent signs or indications of abuse are also to be 

reported. 

 While only mandated by law to report incidents of physical and sexual abuse and neglect, teachers 

are also encouraged to report incidents of emotional abuse or neglect. 

 Students who disclose to staff a desire to harm themselves or others, must be reported by staff to the 

Principal. 

 Refer to tables for further information regarding Mandatory Reporting Obligations, in accordance 

with legislation. 
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Legislation Mandated reporters When must a report be made Who is a child? 

Crimes Act 1958 

(Vic) 

Any person 18 years 

or older 

 

A mandated reporter must make 

a report if they form a reasonable 

belief that a sexual offence has 

been committed in Victoria 

against a child by another person 

of or over the age of 18 years. 

NB: exceptions may apply. 

A person under 16 

years old 

 

Children, Youth 

and Families Act 

2005 (Vic) 

• Registered medical 

practitioners, 

midwives and 

registered nurses. 

• Teachers registered 

or granted permission 

to teach under the 

Education, Training 

and Reform Act 2006. 

• Principals. 

• Police. 

 

A mandated reporter must make 

a report if: 

• They form a belief on 

reasonable grounds that a child is 

in need of protection from 

physical injury or sexual abuse; 

• The parents cannot or will not 

protect the child; and 

• The belief is formed in the 

course of practising his/her 

position of employment. 

NB: exceptions may apply. 

A person under 17 

years old 

 

Legislation Mandated reporters When must a report be made Who is a child? 

Family Law Act 

1975 (Cth) 

the Registrar or a 

Deputy 

Registrar of a Registry 

of the 

Family Court of 

Australia; 

• the Registrar or a 

Deputy 

Registrar of the 

Family Court of 

Western Australia; 

• a Registrar of the 

Federal Circuit 

Court of Australia; 

• a family consultant; 

• a family counsellor; 

• a family dispute 

resolution 

practitioner; 

• an arbitrator; or 

• a lawyer 
independently 

representing a child's 

interests. 

A mandated reporter must make 

a 

report if, in the course of 

performing 

their duties, functions or powers, 

they have reasonable grounds for 

suspecting that: 

• a child has been abused; or 

• a child is at risk of being 

abused. 

A person under 18 years 
old . 

 

 

Evaluation: 

 

This policy will be reviewed as part of the school’s review cycle. 

 

 


